Office of the Registrar,
Establishment Section-I1.

No. UH/E-ll/5amarth/LMS/2024/ 2543 Date: 08-11-2024

CIRCULAR

Sub: Implementation of Leave Management System module of Samarth
e-Governance Suite- Reg.

Ref: Circular No. UH/E-II/Samarth/L.MS/2024 /2402 dated 30-09-2024.

In continuation of the Circular cited under reference, all the Non-Teaching
Staff and their Controlling Authorities are hereby informed that the Leave
Management System (LMS) module of Samarth e-Gov Suite for the Group A, B,
and C employees has come into effect in the University from 01-11-2024 onwards.

From 01-11-2024, the Non-teaching staff shall mandatorily submit
applications for grant of Earned Leave, Commuted Leave, Half-Pay Leave, Child
Care Leave, Casual Leave, and Restricted Holiday on the Samarth portal of UoHyd

oy

If any of the staff is finding difficulty in submitting their leave request on
the Samarth portal, the Dealing Assistant of respective Departments may
help/assist such staff in submitting his application, especially for the field staff
Group C (erstwhile Group D) working in Sanitation, Horticulture, Hostels, and
Engineering, etc.

The Controlling Authorities who are recommending authorities viz., for
Earned Leave, Commuted Leave, Half-Pay Leave, and Child Care Leave are
advised to ensure that the employees working under their control submit their
leave applications through the Samarth portal from 01-11-2024. NO OFFLINE
LEAVE APPLICATIONS SHALL BE ENTERTAINED FOR CONSIDERATION.

Thus, it is imperative for the Controlling/Recommending, Reviewing and
Sanctioning Authorities to regularly check their Dashboards on the Samarth portal
and take necessary action on the leave applications submitted by the employees.
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To avoid dislocation of functioning of the administrative and academic units,
all the Non-Teaching Employees are directed to keep their respective Controlling
Officers informed of their intention to avail themselves of any kind of leave while
submitting their application on the Samarth portal.

The List of Recommending/Reviewing/ Sanctioning Authorities assigned
to their staff is attached herewith.

In addition to applying leave (s) through the LMS module of Samarth, all the
staff have to mandatorily update their profile viz, personal information,
educational qualifications, dependents, etc.-in the employee services tab, which
shall be verified and authenticated by the Establishment Section as per the service
records. This is very much indispensable as, in the future, all the facilities viz.,
Medical Reimbursement, Leave Travel Concession, and Children Education
Allowance, etc., shall be processed only through the Samarth portal.

Any Authority or an employee or the Dealing Assistants at the Departments
faces any obstacle in accessing their logins, etc., may kindly contact Shri C. Satya
Srinivas, System Programmer, Admin, C.C. (9398829448) or Mrs. R. Sunitha,
Computer Operator, Establishment Section - II (8919795233) who shall assist and
facilitate in resolving the problem in coordination with the Samarth Team, if

required. 8
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R%ISTRAR
To
1. All Non-Teaching staff concerned.
2. All the Controlling Officers of staff concerned.
Copy to:
1. All Deans of Schools. } It is observed that the leave reconciliation of

2. All Heads of Departments/Centres.  } all staff could not be completed either due to

3. All Officers/inCharges, Admin. Units. } respec. assistants busy or preoccupied with
other official commitments, therefore the
reconciliation work will continue till
November 390, 2024.

. Joint Registrar (R&CC).

. Deputy Registrar (E-II).

. 0.5.D, O/ o the Vice-Chancellor.

. Assistant Registrar (HR, EC & Legal).

. Section Officer (E-I).

. Webmaster - with a request to kindly upload on the University website.
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