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Ref: UH/CD & T/PCA/2024-25 Date: 29.11.2024

CIRCULAR

Applications in the prescribed format are invited from the employees for the sanction of
Personal Computer Advance for the Financial Year 2024-25.

Sanction of PC advance will be subject to the following Terms & Conditions:

1.

The quantum of advance shall be Rs. 50,000/- (Rupees Fifty Thousand only) or
actual price of the computer (excluding customs duty, if any) whichever is less.

The computer should be purchased and Original Invoice/Bill with GST along
with Mortgage Bond should be submitted to CD & T within one month from the
date of drawl of advance, failing which the entire amount of advance shall be

recovered along with interest (including penal interest) from the salary of the
following month without serving any notice.

. The principal amount shall be recovered in not more than 150 equal monthly

instalments.

The interest @ 9.1% shall be recovered in minimum number of instalments.

Each instalment shall not be greater than the amount fixed for recovery of
principal.

Incomplete and incorrect application forms shall be rejected.
Computer Advance will be allowed maximum five times in entire service.

A second or subsequent advance for the purchase of a Personal Computer

cannot be granted before the expiry of 3 years from the date of drawl of the
earlier advance.

If the Loanee fails to submit the required documents as specified above the total
principal amount along with the interest will be recovered in lumpsum amount
without giving any further notice.

Filled-in application in the below format may be submitted to the CD & T
Section latest by 18-12-2024.

To,

(This is issued with the approval of the Competent Autifority)

(Abhishek Kumar)
Deputy Registrar (CD & T)

Notice Board of all Schools/Departments/Centre/Sections.
All Employees of the University.

Cc to: The Web-master-with a request to upload on the University website and

circulate through Gapps.
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~
APPLICATION FORM FOR GRANT OF AN ADVANCE FOR THE PURCHASE OF PERSONAL
COMPUTER

T SR P TG & oy A S o ferg 3fae o

Bank A/c No. ID.No.
do T/ TR ID.No.
SL.No. Particulars / faavur
1. Name of the Applicant / 3{Tdeh BT T
2. Designation / 3figal
3. Department/Section
ERRVERGIR
4. Present Residential Address
JadT AT Udl
S. Basic Pay / Hd SRE
6. Anticipated price of Personal Computer
T $R B YA HHHd
/. Amount of advance required
ARG D AT ARy
8. (a) Date of joining the University
@) fayfaenea & wfad g1 & aRiE
(b) Date of Superannuation/Retirement
@) Sifawdr/Adr-ght &t fafd
9. Number of instalments in which the advance is

desired to be repaid

3 fpadt @t e o S| YT fasan S aifesd @

10. Whether an advance for similar purpose was
obtained previously and if so

1 =) O P I2X & 1e1T i Uga UTd fo a1 7T T 3R
gfe g, dl
a) Date of drawl of the advance

&) 31 3MeRur i fafd
b) The amount of Advance/Principal and (or)
interest thereon still outstanding if any.

@) Ay B AR SR @) I W 1S 3t Ht
M8, e PIs 8l

11. | (a) Whether the intention is to Purchase a new
Computer.

() T TGT HR VRIG B Gl B;

(b) If the intention is to purchase Personal
Computer from a person having Official
dealings with the Government Servant,
whether previous sanction if the Competent
authority has been obtained as required
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Under Rule 18 (3) of Central Civil Services
(Conduct) Rules.

@) e WHR FHARI & Y WDHR d9- HIA a1l
e | T R TG BT T 7, O TN H<
Rifae Jar (3maRon FAgaEd & g 18(3) & sfatid

T 30T Ter UfeR ¥ Ud Wiefa U & T8 8

121

Whether the applicant is on leave or is about to
proceed on leave '

e JHAeH Gl R Bl AT el IR 9 a1al 8

a. The date of commencement of leave

@) G2l L& 8H Pl R
b. The date of expiry of leave

@) w2 a T @ A

13.

Are any negotiations or preliminary enquiries being
made so that delivery may be taken of the Personal
Computer within one month from the Date of drawl

of the advance ?

T Pl diddid g1 URINS Si" Bt T a1 8 difds A
a9 P ARG ¥ TP HeH & HidR gie HHR Dl
fecfiadt ot o 9 ?

14.

a) Certified that the information given above is
complete and true.

T T @ fb SR & 7S TSR gl R 9 B

b) Certified that I have not taken delivery of the
Personal Computer on account of which I
apply for the advance that I shall purchase
before the expiry of one month from the date

of drawl of the advance.

o ymforg & 6 A7 safdand dueR 3t f$diadt =87 i @,
Rrrr R A 34fiH F e smdeA &var § o | siffm
# Ferlt @ dRRkE J e HeH i G F Ugd

BRI

Note / qre:

1=

Date:

If the loanee fails to submit the required documents as specified above the total principal
along with the interest will be recovered in lumpsum amount without giving any further

notice.

af Hoft IuRIad PSP SMawad & WRdd &= H fahd Igdl §, @ &S & HIY &N & 9
THHRA IR A BIE AR Afey fay fomn o ot st

Application form is to be filled-in correctly in all respects. Incomplete & incorrect
application forms shall be rejected.

3o U3 I+ UPR F T &7 ¥ W ST 81 YU 3R TAd TG U SRATBR B fedn S|
Please enclose a copy of the latest payslip along with application form.

HUAT 3H1de U & WY T Uy Bt Ueb Ul Hed Y

Computer Advance will be allowed for purchase of New Computer only.

pad U SR P WG & fory Hugex HfIH PI srgnfd <t S

Applicant’s Signature

3TACH P BIER
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