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Annexure - I  

Instructions /Terms and Conditions 

1) The sealed quotation in prescribed single bid format along with all required 
documents and should be placed in one single cover and the same should be 
addressed to The Assistant Registrar, (CPU) Section, Room No. 122, Ground Floor, 
Administration Building, University of Hyderabad, Gachibowli, Hyderabad - 500046. 
 

2) Bidders shall submit an Earnest Money Deposit (EMD) of Rs. 42,000/- (Rupees Forty-
Two Thousand Only) in the form of Account Payee Demand Draft, Fixed Deposit 
Receipt, Banker's Cheque or Bank Guarantee from any Commercial Bank in favour of 
"Finance Officer, University of Hyderabad", payable at Hyderabad. Bids not 
accompanied by the prescribed EMD shall be summarily rejected. Micro and Small 
Enterprises (MSEs)/MSMEs registered under Udyam Registration and eligible as per 
Government of India guidelines shall be exempted from submission of EMD subject 
to submission of valid documentary proof. 
 

3) The successful bidder shall furnish a Performance Security equivalent to 5% of the 
total contract value in the form of Bank Guarantee/FDR from a Scheduled 
Commercial Bank within 15 days from the date of issue of Work Order/Rate Contract. 
The Performance Security shall remain valid for the entire contract period and any 
extension thereof. 
 

4) Supplies must be in accordance with the specifications mentioned in Annexure II of 
the Notice Inviting Tender. 
 

5) No figure or words should be over written. Incorrect figure or words should be scored 
out and rewritten under your initials. 
 

6) All prices shall be quoted in the basic price column provided and will be considered 
as exclusive of discounts offered, taxes and duties etc. No claims for goods and 
services tax or any other tax will be admitted at any later stage on any ground.  
 

7) The bidder should have a minimum of two (02) years' experience in supply of 
medicines/drugs and medical consumables to Government Departments, 
Government Hospitals, Autonomous Bodies, PSUs, Universities, Corporate Hospitals 
or other reputed institutions. Documentary evidence in the form of Purchase 
Orders/Work Orders/Completion Certificates shall be enclosed. 
 

8) Details of discounts, schemes or special offers or special rates for government 
institutions, if any, should be mentioned clearly.  
 

9) When a Rate Enquiry runs into several pages, each page must be signed by the 
bidder/tenderer. In respect of items for which no rate is quoted, the bidder shall 
clearly mention "NOT QUOTING". Unsigned quotations will be ignored/rejected.  
 

10) Quantities shown in the list are only approximate requirements and the same are 
subject variation at the time of placing order.  
 

11) The Rate Contract shall initially be valid for a period of one (01) year from the date of 
commencement of the contract and may be extended for a further period of one (01) 
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year on the same terms and conditions, subject to the satisfactory performance of the 
supplier and mutual consent of both parties. However, the total duration of the Rate 
Contract, including the extended period, shall not exceed two (02) years. 
 

12) Suppliers/Bidders are requested to quote their lowest price for the Generic Medicine 
in the column provided against each item and the percentage of discount offered for 
each Branded medicines on MRP shall be mentioned in the column against each item.  
 

13) The medicines should be closer/latest manufactured date so as to have long expiry 
date.  
 

14) The purchase/ work order will be released taking into consideration the requirement 
for one year with stipulation of staggered delivery on quarterly basis. Payment will be 
made after delivery and acceptance of medicines.  
 

15)  Failure to adhere to the terms and conditions incorporated in the Notice Inviting 
Tender may entail either termination of the order or levy of penalties at the discretion 
of the competent authority.  
 

16) The last date and time for submission of quotations is 17.08.2026 up to 3.00pm. 
Incomplete bids or bids not submitted in prescribed format and bids received after the 
due date and time will be summarily rejected. Similarly, bids received in the form of 
Telex/Fax/E-Mail/Photocopy will not be considered as valid bids. 
 

17)  The bids will be opened tentatively 19.08.2026 at 3.30pm in the Conference Hall of 
the Registrar, 1st floor, Administration Building, University of Hyderabad. 
  

18) Quotation should be addressed to the Assistant Registrar, (CPU) Section, Room No. 
122, Ground Floor, Administration Building, University of Hyderabad, Prof. C.R.Road, 
Gachibowli, Hyderabad 500046. The envelope must be superscribed as: "Quotation 
for Supply of Generic Medicines & Branded Medicines on Rate Contract Basis." and 
should reach the above address on or before 17.08.2026 up to 3:00pm.  
 

19) The University reserves the right to accept or reject any or all bids, wholly or partly, 
without assigning any reason whatsoever, and the decision of the University shall be 
final and binding on all bidders.  
 

20) In the event of delay in delivery beyond stipulated period indicated in the Purchase 
Order, liquidated damages @1% per each week of delay subject to a maximum of 5% 
of the cost of the order will be levied and collected by the University, by way of 
deduction from the payments due to the vendor/supplier.  
 

21)  An Agreement in the format prescribed by the University of Hyderabad is required to 
be entered into by the successful bidder within a period of 15 days from the date of 
issue of Purchase Order / Work Order.  
 

22) The Contractor/Supplier shall not sublet, transfer, assign, or otherwise dispose of the 
contract or any part thereof without the prior written permission of the University. In 
the event of unauthorized subletting or assignment, the University shall have the right 
to terminate the contract forthwith and forfeit the Performance Security, in addition 
to taking any other action deemed appropriate. 
 

23)  The bidders must possess a valid license continuously for a period of at least three 
years as on the date of submission of bids to sell stock or exhibit offer for sale or 
distribute drugs issued by the State Drugs Control Administration.  
 

24) A documentary proof of Balance sheet/Profit & loss account/Trading A/c indicating 
sales turnover in respect of Generic & branded Medicines only, for the last two 
financial years i.e., 2024-25 and 2025-26 is to be furnished/enclosed.  
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25) The bidder shall submit a self-declaration/affidavit certifying that the firm has not 
been blacklisted, debarred, suspended or declared ineligible by any Central 
Government Department, State Government Department, PSU, Autonomous Body or 
Statutory Authority as on the date of submission of the bid. 
 

26) The Contractor/Supplier shall strictly comply with all applicable Acts, Rules, 
Regulations, Notifications, Orders, Guidelines, Labour Laws, GST provisions, Rules 
framed thereunder, and other statutory requirements issued by the Government of 
India, State Government, and competent authorities from time to time. Any liability 
arising out of non-compliance shall be borne solely by the Contractor/Supplier. 
 

27) The bid shall remain valid for a period of 120 days from the date of opening of technical 
bids.  
 

28) Only authorized distributors and whole sale and retail local chemist, having a 
minimum average annual turnover of Rs.6 lakhs (Rupees six lakhs only) on sale of 
Generic and branded medicines during the last two years i.e. 2024-25 and 2025-26 
will be eligible for participation in the Rate contract. Agencies will have to submit 
audited financial statements for the above two years in support of annual turnover. A 
documentary proof (such as balance sheet/Profit & Loss a/c, trading a/c etc. 
indicating sales turnover of Generic and branded medicines only for the last two years 
i.e. 2024- 25 and 2025-26 should be submitted.  
 

29)  The manufacturing Date, Expiry Date, Batch No., MRP and Main Composition must 
be written clearly on each Bottle, Packets and Tins etc. in respect of each lot offered 
by the Agency against the contract. 

a) Supplied Medicines should be of latest batch and expiry date should be at least 
12/18 months after the date of supply.  

b) If any medicine supplied against the Rate contract is found to be not of 
standard quality on inspection by competent authority, the Agency shall be 
liable to replace the entire quantity or make full payment of entire consignment 
against the particular invoice irrespective of the fact that part or whole of the 
medicines may have been consumed.  

c) If any medicine is found to be 'not of standard quality', the cost of testing will 
be recovered from the supplier.  

d) If the Agency fails to replace the batch declared to be 'not of standard quality' 
or fails to make payment in lieu of that, the Agency is liable to be debarred for 
two years in respect of one or more or all the items in the Rate contract.  

e) The Agency shall arrange to effect free replacement of any quantity which may 
deteriorate in potency, strength etc., before the date of expiry marked on labels. 
 

30)  The price charged for the medicines supplied under the contract shall in no case 
exceed the lowest price at which the agency sells the medicines of identical description 
to any other Agency during the period of agreement. If at any time during the 
agreement period, the agency reduces the sale price of such medicines or sells such 
medicines to any other person at a lower rate, the Agencies shall forthwith notify such 
reduction in price to the Registrar, UoH and the price payable under the contract for 
those medicines supplied after that date will be at the reduced price.  
 

31)  If the Supplier fails to deliver the Medicines within the stipulated delivery period, the 
University may resort to procure such items and in such a manner as deemed 
appropriate, similar to those undelivered, and the Supplier will be liable to reimburse 
the University for any Excess Costs for such similar goods.  
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32)  The vendor shall have valid GST/TIN No. and PAN No. and should comply with all 

statutory requirements with regard to payment of taxes and duties a copy showing 
the registration of GST TIN No and PAN No shall be enclosed.  
 

33)  The vendor should have a valid drug license and the drugs supplied should conform 
to the standards/quality as per original manufacturer’s specifications. All statutory 
requirements of drug control administrator should be complied with. Supply of sub-
standard drugs/spurious drugs and expired drugs and short shelf-life drugs entails 
rejection of the quotation. A copy of drug license shall be enclosed.  
 

34)  Products must be branded wherever mentioned specifically & generic of reputed 
companies like Ranbaxy, Cipla, Natco, Wockhardt, Lupin, Alkem Novartis, Intas, 
Abbott, Reddy Labs, Micro Lab, Alembic, Cadila, Biochem, Zydus & Elder.  
 

35) Payments will be made on monthly basis on completion of the receipt of all 
requisitioned medicines duly certified by the Chief Medical Officer, Health Centre.  
 

36)  All disputes in respect of this tender are subject to jurisdiction of courts at Hyderabad 
only.  
 

37)  All the disputes arising out of the Contract shall be referred to the University and if 
any of the parties here to is dissatisfied with the decision, the dispute shall be referred 
to the decision of the Arbitrator who should be acceptable to both the parties, to be 
appointed by the Vice-Chancellor of the University. The decision of such Arbitrator 
shall be final and binding on both the parties.  
 

38)  Evaluation criteria: The selection criteria shall be with reference to the lowest price 
quoted by the bidders subject to fulfilment of other qualifications prescribed above. 
 
Part-I - Financial Bid: 

1. For Generic Medicines, the bidder shall quote the rate against each item as per 
the list attached to the NIT (Annexure II) after accounting for all discounts and 
applicable charges.  

2. For Branded Medicines, the bidder shall quote the percentage of discount offered 
on the Maximum Retail Price (MRP) against each item as per the list attached to 
the NIT (Annexure II).  

3. The quotations should be strictly in the format given in the tender document and 
any other format will be summarily rejected. In respect of items for which rate not 
quoted, please mark "NOT QUOTING". Unsigned bids will be ignored/rejected. 

 

 The Financial Bids of only those firms / suppliers which have fulfilled all the 
mandatory/essential requirements will be opened for determining the lowest vendor. 
The University reserves the right to select L1 vendor for supply of Generic and Branded 
Medicines separately on the basis of the lowest rates quoted by bidders. 

 
 
 

Contd., 
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Annexure-II  
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Annexure-III 

PROFORMA OF APPLICATION 

Sl. 
No. 

Particulars Details to be Furnished 

1. Name of the Firm 
 

2. Registered Office Address 
 

3. Correspondence Address 
 

4. Name of the 
Proprietor/Partner/Authorized 
Signatory 

 

5. Contact Person 
 

6. Mobile Number 
 

7. E-mail ID 
 

8. GST Registration Number 
 

9. PAN Number 
 

10. Drug Licence Number & Validity 
 

11. MSME/Udyam Registration 
Number (if applicable) 

 

12. Details of Earnest Money Deposit 
(EMD) (DD/FDR/BG No., Date, 
Bank & Amount) 

 

13. Annual Turnover for FY 2024-25 
 

14. Annual Turnover for FY 2025-26 
 

15. Number of Years of Experience in 
Supply of Medicines 

 

Note: The bidder shall enclose self-attested copies of all relevant supporting documents. Failure to 
submit the required documents may render the bid liable for rejection. 

Declaration: I/We hereby declare that the information furnished above is true, complete and 
correct to the best of my/our knowledge and belief. I/We understand that, if any information 
furnished is found to be false, incorrect or misleading at any stage, the University reserves 
the right to reject our bid, terminate the contract, and take appropriate action in accordance 
with the terms and conditions of the tender. 

Place: ___________________     Signature of the Authorized Signatory 

Name: ___________________________ 

Designation: _____________________ 

Name of the Firm: __________________ 
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Annexure-IV 

TENDER ACCEPTANCE LETTER 
 

(To be submitted on the Bidder's Letter Head) 
 
 

Date:.      .07.2026. 
To 

The Registrar, 
University of Hyderabad, 
Gachibowli, Hyderabad – 500 046. 

 
Sub: Acceptance of Terms & Conditions of Tender. 

 
    Tender No.: UH/CPU/Health Centre/Pharmacy-I/2026/1752 dated 20.07.2026. 

Name of Tender: Supply of Generic Medicines & Branded Medicines on rate contract 
   basis for Health Centre. 

 

Sir, 

1) I/We have downloaded/obtained the tender document from the University website 
and have carefully examined the same. 
 
2) I/ We hereby certify that I / we have read the entire terms and conditions of the 
tender documents (including all documents like annexure(s), schedule(s), etc.,), 
which form part of the contract agreement and I / we shall abide hereby by the terms 
/ conditions / clauses contained therein. 
 
3) The corrigendum(s) issued from time to time by your University have also been 
taken into consideration, while submitting this acceptance letter. 
 
4) I / We hereby unconditionally accept the tender conditions of above-mentioned 
tender document(s) / corrigendum(s) in its totality /entirety. 
 
5) I / We do hereby declare that our Firm has not been blacklisted/ debarred by any 
State / Central Govt. Department/ Public sector undertaking. 
 
6) I / We certify that all information furnished by our Firm is true & correct and, in 
the event, that the information is found to be incorrect/ untrue or found violated, 
then your University shall without giving any notice or reason therefor or summarily 
reject the bid or terminate the contract, without prejudice to any other rights or 
remedy. 

 
 

Yours faithfully, 
 

 
 
 

(Signature of the Bidder with Official Seal) 
 
 

 

 


